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OFFICE ORDER- PART Il / AT 39T —WTT Il — 047 /2023-24

Sub: Duties & Responsibilities of Dean’s — Reg.
Dean (Academic) :
The Dean (Academic) shall be in-charge of all academic programmes; the introduction of
new programme / courses; Entering into MoU with Institutions / organisations for academic
development and research; Shall play role in framing of Board of Studies of all subjects; All
Academic issues like admission, scholarship disbursement, issue of various certificates, etc.,
He will directly report to the Director and apprise the Director periodically on all academic

issues.

Dean (Research)

All matters relating to PhD programmes shall be routed through the Dean (Research);
Academic Collaboration with other institutions for planning, research, and development.
Framing new Research Policy. Shall invite proposals both from the Faculty and Students.

Augment internal resources; create more avenues for research.

Dean (Students Welfare)

Conduct of Election for Students Council; All students issues both in hostel and in the
campus; arranging various events, i.e., Sports, Cultural and other events ; various inter-
college, Inter University, National and International events; Preparing students for
participation in various National and International meets and events; maintaining harmony

among students; redressal of grievances of the students on all matters.
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